
Want to explore the topic 
of inclusion and gender 
further or need assistance 
on gender issues? 

Check out these on-campus 
resources. 
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Women’s Studies and 
Gender Studies at Loyola 
University Chicago 

Our mission is to: 

To promote deeper understandings of feminist 
scholarship and gender theory across the 
humanities, social sciences, and applied 
professions.  

To provide innovative, challenging, and 
thoughtful approaches to teaching and learning 
for both students and faculty. 

To acknowledge and honor the diversity of 
our human community—especially regarding 
gender, race, class, and sexuality—while 
working toward social justice. 

To build and cultivate a community of 
scholars who are supportive of one another and 
who carry out our mission in daily practice. 
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LANGUAGE: 
A GUIDE
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Language is a powerful tool.

Seven tips for more inclusive language 
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Example Recommendation

man/men, mankind People, humanity,

manpower labor, workforce

layman’s terms, man 
hours, 
man-made

ordinary terms, 
staff hours, 
manufactured

spokesman representative, 
spokesperson

the common man The average person

freshmen first-year students

Example Recommendation

faculty and their 
wives

faculty and guests

you and your spouse you and your guest 
(friend, partner)

dear sir dear colleague

boyfriend/girlfriend partner

Example Recommendation

Men’s and ladies’ 
basketball teams

Men’s and women’s 
basketball teams

Professor Brown and 
Ann Smith were 
recently promoted.

Professors Brown 
and Smith were 
recently promoted.


